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equirements and Resources System (ATRRS) is a Department of the Army
anagement system that is used to establish training requirements, manage class
 make seat reservations, and record student attendance at DOD formal service

_______________________________________________________________

TRRS?

RRS each user must have a valid LOGON ID and PASSWORD that is issued
e Agency Manager-Pentagon (SAM-P). The SAM-P LOGONID Request Form
ctions for completing the form and mailing information is in the Appendix A.

ssigned to a valid ATRRS “Access Code” to make updates to the system. The
PAC is “APVRCP”. Contact the ATRRS access code manager at (703) 695-

 your LOGONID be assigned to this access code.
________________________________________________________________

used to access ATRRS?

are program that the ATRRS Program Management Office provides to
ss ATRRS. QWS3270 allows users to access the IBM mainframe computer
s via an Internet connection. You can download this software from the ATRRS
w.atrrs.army.mil/. Follow the instructions to install the software on your computer.

________________________________________________________________
ased training (CBT) course on ATRRS operations that you can apply for on the
lick on the “Computer Based Training” graphic on the home page and follow

uest the ATRRS CBT CD-ROM. This course is highly recommended for those
S experience.

http://www.atrrs.army.mil/
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Entering & Exiting the Main Option List Screen
Step 1.
Screen Action Remarks
ctive Desk
op

Click on the “QWS3270” icon Note: You need to download
and install the ATRRS software.
See the Introduction section. 

      

                                                                  
Step 2.
2

Screen Action Remarks
AM-P Click the “Connect” button.

    



Entering & exiting the Main Option List Screen
Step 3.
Screen Action Remarks
Warning Type “Y” at the “Accept”

prompt and press the “Enter”
key.

Note: You can also click
on the buttons on the
bottom of each screen.
Step 4.
3

Screen Action Remarks
TPX Menu Click the “PF2” button.



Step 5.
Screen Action Remarks
NISA Enter your ATRRS LOGON ID

and Password at the prompts
and click the “Enter” button.

Note: You must request a
LOGON ID and Password.
See the Introduction section.
Step 6.
TP
Entering & Exiting the Main Option List Screen
4

Screen Action Remarks
X Menu Click the “PF5” button.



Step 7.
Screen Action Remarks
Sign on Type “ATRRS” and click the

“Enter” button.
Step 8.
Sc
Acces
Entering & Exiting the Main Option List Screen
5

reen Action Remarks
s Code Enter your access code or

type “Review” at the
prompt and click the
“Enter” button.

Note: You must request assignment to
an access code. See the Introduction
section. Access code will automatically
fill once you have been assigned to it.



Step 9.
Screen Action Remarks
Main Option
Menu

Fill in the necessary display
parameters to enroll someone
in the course.

Note: See the course reservation
section for information on the
necessary display parameters.
Step 10.
M
M

Entering & Exiting the Main Option List Screen
6

Screen Action Remarks
ain Option
enu

Type “=x” at the “Display
Desired” prompt and click the
“Enter” button to exit the menu. 

Note: These steps are used to
exit the system once course
enrollment is complete.



Entering & Exiting the Main Option List Screen
Screen Action Remarks
TPX Menu Type “F” at “Command” prompt

and click the “Enter” button

Step 11.
N

Step 12.
7

Screen Action Remarks
ISA Click the “F3” button.
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Entering & Exiting the Main Option List Screen
Screen Action Remarks
TPX Menu Type “F” and click the “Enter”

button.

Step 13.
W

tep 14.
8

Screen Action Remarks
arning Click the “F3” button. Note: This will return you to

your active desk top screen.
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Main
List M

Step 1.
9

creen Action Remarks
 Option

enu
Type “RL” at “Display Desired”
prompt, fill in the necessary
display parameters, and click the
“Enter” button. 

Note: The six parameters shown
below are required. The “Quota
Source” for USARPAC is “HF”.
The “Component Code” is usually
“BC”. Use the “PF1” button for
further help with the required
parameters on this menu. 

Entering Course Reservations on the RL Screen



Screen
RL

Step 2.
10

Action Remarks
The 13 fields shown bellow must be
correctly entered: Type “A” at U, “W” at
RS, “HF” will fill automatically, “BC” at
CP,  SSN at SSN,  name at NAME, pay
grade at PG, gender at G, complete address
at ADRESS, job title at DTYPOS, security
clearance at SECCLR, job series at
SERIES, and “Y’ or “N” at HNDICPD.
Then click the “Enter” button. “ADD OK”
will appear under MESSAGE if
registration was successful.

Hint: After typing in the SSN
click the “PF9” button. If the
person has previously been
entered into ATRRS the
remaining fields will AutoFill.
Hint: Use “Y” for the security
clearance input.
Use the “PF1” button for further
help on this screen.

Entering Course Reservations on the RL Screen
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____________________________________________________________________________________

What do I need to access ATRRS?

In order to access ATRRS each user must have a valid LOGON ID and PASSWORD that is issued by the
Director, Single Agency Manager-Pentagon (SAM-P). The SAM-P LOGONID Request Form 9-R is on the
next page of this Appendix.

The SAM-P Form 9-R has three sections. All three sections must be completed correctly in order for the
form to be accepted and for a LOGON ID and PASSWORD to be issued.

Part A of the form requires personnel data on the individual requesting the LOGON ID. This information
includes first and last name, social security number, rank, phone number and unit information. Use official
organization and office symbol.

Part B requires the signature of the applicant.

Part C is a security verification of the LOGON ID applicant. All users on ATRRS must have at least a
favorable National Agency Check (NAC). If a NAC clearance has not been completed, neither a LOGON ID
nor a PASSWORD can be issued. Part C must also have the date of issue, the issuing agency, the type of
investigation, the date the investigation was completed and the signature of the security manager. The second
portion of part C requires the name of the system to be accessed (in this case ATRRS), the signature, and
COMPLETE mailing address (no acronyms please, include room and building numbers) of the TASO.
Finally, the individual requesting a LOGON ID and PASSWORD for ATRRS cannot sign as their own
Security Manager or the TASO. Please contact the ATRRS Help Desk for more information.
 

Please Fax complete form to:
ATRRS Help Desk Attn: User Access

Comm: (703) 645-0432  Or DSN: 224-6300

Network Infrastructure Services Agency (NISA)
LOGONID REQUEST FORM

ATRRS Appendix A
LOGON ID & PASSWORD



Please complete this form and forward it to t age. Improper submissions will be returned.
Please type or print.

PART A
1. FULL NAME ________________________
(LAST) (FIRST) (MI) 

3. RANK/GRADE __________ 4A. ORGANI
4B. OFFICE SYMBOL __________________

5. OFFICE PHONE: (COMMERCIAL) (____
6. IF CLASSIFIED LOGONID REQUIRED S
7. STATE ANY PREVIOUS LOGONIDS IS

PART B
I certify that I have read, understand, and wi
procedures prescribed in the NISA TASO ha
procedures by me, any unauthorized use of G
knowledge of any suspected violation may re
the SAM-P system and submission of a repor

SIGNATURE_________________

PART C SECURITY VERIFICATION
1. I certify that __________________ holds a

Issued _____________________________
(DD/MM/YY) (Issuing Agency)

Type of investigation ____________
Security Manager ___________________
(TYPE/PRINT NAME) (SIGNATURE) (PHO

2. I have reviewed this request and certify tha
and has been briefed on terminal area secur
ATRRS, TAADS, ADSS, SAILS)_______
TASO _____________________________
(TYPED NAME) (SIGNATURE) (AUTO

3. TASO/COR MAILING ADDRESS __
NO ACRONYMS PLEASE ATTN:_____
___________________________________
(STREET ADDRESS, P.O. BOX)
___________________________________
(CITY) (STATE) (ZIP)

NISA Form 9-R, JAN 95 

Please Fax complete form to:
ATRRS Help Desk Attn: User A
Comm: (703) 645-0432  Or DSN
he address at the bottom of this p
13

___________________ 2. SSN_______________________

ZATION ACRONYM _____________________________
____________ 

)__________________: DSN__________________ 
TATE TERMINAL #________________ 

SUED:_________________________________

ll comply with the security policies and
ndbook. I know that any violations of these
overnment resources, or withholding

sult in termination of user privileges on
t to my supervisor.

____________________________DATE _______________

 valid clearance of ______________
______ by ________________________________

____________ Date completed __________________
__________________________________________
NE#) 

t the applicant has need for access
ity. SYSTEM(S) TO ACCESS (i.e. ARPMIS,
_________________________________
_________________________________________
VON)

____________________________
_________________________
_____

_____

ccess
: 224-6300
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School Codes

All DOD schools listed in ATRRS have their own school code. Many people who submit training
requests will not know the ATRRS school code. You can view all the school codes listed in ATRRS
in the “Verification Tables” display (VR display). At the “Main Option Menu” type “VR” at the
“Display Desired” prompt and click the “Enter” button. Follow the instructions on the “VR” screen to
view the school codes.
Hint 
Here are a few of the most common school codes used:

181 JAG School
551 Transportation School
805A Finance School
907 Army Logistics Management College
910 Ammunition School

_______________________________________________________________________________________

Course Codes

All DOD schools listed in ATRRS have a specific course number. Many people who submit training
requests will not know the ATRRS course number. You can view the course number for a school in
the “School Course List” display (LC display). At the “Main Option Menu” type “LC” at the
“Display Desired” prompt, type the last two digits of the FY at the “Fiscal Year” prompt, type the
school code at the “School Code” prompt, and click the “Enter” button. Page up and down the
“School Course List” to view the course codes.

_______________________________________________________________________________________

Class Numbers

All courses listed in ATRRS have a specific class number. Many people who submit training requests
may know the class dates but will not know the class number. You can view the class numbers and
dates for a course in the “Class Schedules” display (C3 display). At the “Main Option Menu” type
“C3” at the “Display Desired” prompt (ensure you have the “Fiscal Year”, “School Code” and
“Course Number” information filled in) and click the “Enter” button. Page up and down the “Class
Schedules” display to view the class numbers.

ATRRS Appendix B
HELPFUL HINTS
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